
SHIRE OF WAROONA  

CGF005 – Application to make a 

Deputation at an Ordinary Council 

Meeting 
 

A deputation is your opportunity to make a statement to Council on any relevant Council Business. 

With the consent of the Presiding Member any member of the public can make a deputation within an Ordinary 
Council Meeting at Item 5 of the agenda – “Petitions, Approved Deputations & Submissions”. 

A Deputation Application Form must be completed in full and submitted it to the Chief Executive Officer by 2pm of 
the day of the Ordinary Council Meeting. This needs to be emailed to eso@waroona.wa.gov.au or dropped off at 
the Shire Administration Building at 52 Hesse Street, Waroona. 

At Item 5 “Petitions, Approved Deputations & Submissions” the Presiding Member will announce the person’s 
name, at which time they are required to stand and present their deputation to the meeting, in the allowed 10 
minutes. Alternatively, this can be read aloud on your behalf. 

APPLICANT DETAILS 

Surname: 

Given Name/s: 

CONTACT DETAILS 

Residential Address: 

Town / City: Postcode: 

POSTAL ADDRESS: 

(If different to residential) Town/City: Postcode: 

Email Address: 

Phone Details: Home Number: 
Mobile 
Number: 

In general terms, please explain what your deputation is about 

SIGNATURE

Signature: 

Date: 



Extract from Shire of Waroona Meeting Procedures Local Law 2020: 
 
(1) A person or group wishing to be received as a deputation by the council- 

(a) is to apply, before the meeting, to the CEO for approval, in which case the application is to 
be dealt with under subclause (2). 
 

(2) On an application under paragraph subclause (1), the CEO may- 
(a) approve the application and invite the deputation to attend a meeting of the council; or 
(b) refer the request to the council to decide by simple majority whether or not to receive the 
deputation. 
 

(3) If the application under subclause (1) relates to a specific meeting, it should be received by the 
CEO at least 2 clear business days before that meeting to allow time for appropriate arrangements 
to be made. 

 
(4) Unless the council resolves otherwise, a deputation invited or permitted to address a council 

meeting- 
(a) is not to exceed 5 persons, only 2 of whom may address the council, although others may 
respond to specific questions from members; and 
(b) is not to address the council for a period exceeding 10 minutes with discussion and 
questions included. 

 
(5) Unless the council resolves otherwise, for the purpose of determining who may address the council 

on an issue, all those people either in favour of or opposed to an item for consideration are deemed 
to comprise a single deputation. 

 
(6) A matter which is the subject of a deputation to the council is not to be decided by the council until 

the deputation has completed its presentation. 
 
(7) Interaction between the members in the deputation is to occur only if and to the extent permitted by 

the presiding member. 
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