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COUNCIL POLICY 

CGP019 – Application of the Shire of 

Waroona Common Seal and Signing of 

Documents  
 

 
 

1. Intention 
 
 To provide guidance on the use of Council’s Common Seal and signing of documents on behalf of 

the local government. 
 
2. Scope 
 

This policy applies to Elected Members and employees of the Shire of Waroona. 
 

3. Statement 
 

3.1 The Common Seal of the Shire of Waroona is authorised to be applied to: 
 

(a) leases, agreements and other required documents where Council has previously 
agreed to enter such lease or agreement or consented to the matters pertained in other 
documents; 
 

(b) Landgate documents where factors, hazards or restrictions affect land or where 
restrictive covenants are required to be applied to land under the following: 
 

• s.165 of Planning and Development Act 2005  

• s. 70A of Transfer of Land Act 1893  

• s. 129BA of Transfer of Land Act 1893  

• s. 6 of the Strata Titles Act 1985  

 
3.2 The application of the Common Seal is to be witnessed by the Shire President and Chief 

Executive Officer (CEO), or in their absence, by the Deputy Shire President and/or Acting CEO.  
 
3.3 Documents are authorised to be signed by the Shire President, CEO, or another employee 

within the limits of their authority or delegation, on behalf of the Shire of Waroona, under: 
 

• Authorisations of the Council; 

• Delegations of the Council; 

• Resolutions of the Council Sub-delegations of the CEO; and 

• Acting through provisions of legislation. 

 
3.4 The signature of an employee acting in a position is deemed to be of the same effect as that 

of the signature of the employee of that substantive role. 
 

4. Legislative and Strategic Context 
 

The Local Government Act 1995 - Section 9.49A Execution of documents 
 
5. Review 
 

This policy is to be reviewed triennially. 
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6. Associated Documents  
 

Nil. 

 

7. Document Control 

 

Division Corporate & Governance 

Policy Number CGP019 

Contact Officer Chief Executive Officer 

Related Legislation Local Government Act 1995 

Related Shire Documents Nil 

File Number CM.7 

Risk Rating Low Review Frequency Triennially 

Next Review May 29 Date Adopted 25/09/2007 

OCM Number OCM07/160 

 

8. Previous Policy No’s. 

 

Policy No. Title 

CORP015 Application of the Shire of Waroona Common Seal 

1.26 Application of the Shire of Waroona Common Seal 

 

9. Amendments 

 

Date Details of Amendment Reference Record Number 

18/12/2018 Updated as part of major review. OCM18/12/126  

22/06/2021 Updated as part of major review and 

reformatted. 

OCM21/06/071  

25/06/2024 Replaced Deputy Chief Executive Officer title 

with Director Corporate & Community Services 

or Director Infrastructure & Development 

Services. 

OCM24/06/090  

26/05/2026 Title Change 

Added situations approved for application of 

Common Seal. 

Replaced Director titles with Acting Chief 

Executive Officers. 

Added clauses 3.3 and 3.4.  

OCM26/05/062  CM.7 

 

 

 


